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If changing checking account the following is required:

e Completed change request form

e Signature on change form must correspond with signer on merchant
application

e Void check must be pre-printed if not bank letter is required
Note: If supplying bank letter it must include the checking account number, bank routing
number, name of business and signers on account.

If changing business name the following is required:

e Completed change request form

e Signature on change form must correspond with signer on merchant
application

e Documents supporting name change (see change form for examples)

Note: Failureto providetherequired documentation may delay your request.



